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1. Introduction 

 

Sai University Library Catalogue is an easy-to-use web interface for searching the 

library’s collection, accessing account details, and using other library services online. 

Patrons can search resources from any device, reserve items, renew books, and manage 

their accounts seamlessly. 

2. Getting Started 

To access the Koha OPAC, open the provided library link in any browser. 

Link: https://saiunivopac.2cqrkoha.com/cgi-bin/koha/opac-main.pl 

 

2.1 Login into Account: 

Click "Login," then enter the library-provided username (e.g., Student ID (PRN) or Staff 

ID) and password. 

Kindly check the email sent from the library if you do not know your login details. In case 

you have queries regarding your login details, write to the library team at 

library.admin@saiuniversity.edu.in 

 

 

 

 

https://saiunivopac.2cqrkoha.com/cgi-bin/koha/opac-main.pl
mailto:library.admin@saiuniversity.edu.in
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2.2 Changing your Password: 

Click on the “change your password” tab on the left pane. If you are logging in for the first 

time, please ensure that you change your password once logged in. 

 

Kindly note that you do not need the ID and password to browse resources on the 

library catalogue. Logging in is required only to keep track of what you have borrowed, 

to make suggestions, and to check the due date of borrowed resources. 
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2.3 Resetting the Password 

To reset the password, click on “forgot your password”. An email will be sent to the 

registered user. 

Forgot your password? Use the "Forgot Password" link if available, or contact library 

staff for assistance. 
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3. Searching the Catalogue 

3.1 Basic Search: 

In the basic search interface, click on the “Library Catalogue” dropdown list and select 

the appropriate field. Enter the search terms and click on “go” 

 

 

3.2 Advanced Search: 

This search helps in building complex queries using Boolean operators 'AND' to 

retrieve specific record(s). 
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4. Check the Book Availability 

Once you enter the search query the results page will be display. You can check the 

book availability and if the books is available you access the book in the mentioned Call 

Number in the physical racks. 
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5. Renew a Book 

 

After logging in to your account, go to Checked out items. You can view the due date 

and remaining renewals for each borrowed book. Select the required item(s) and click 

Renew selected or Renew all to renew the books. 

Note: Each book can be renewed a maximum of two times. Once the renewal limit is 

reached, further renewal is not permitted through OPAC. Please contact the library 

circulation desk for assistance. 
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6. Glossary 

 

1. Call Number 

A unique number printed on the book spine that shows where the book is placed on 

the shelf. 

2. Barcode / Accession Number 

A unique identification number given to each book for issue, return, and tracking in 

the library system. 

3. Renewal 

Extending the due date of a borrowed book without returning it to the library. 

4. Overdue 

A book that is not returned to the library on or before the due date. 

5. Place Hold 

Requesting a book that is currently issued so it will be kept for you when it is 

returned. 

6. Item Reserve 

Keeping a book aside for a user who has placed a hold request. 

7. Check Out 

Borrowing a book from the library. 

8. Check In 

Returning a borrowed book to the library. 

9. Due Date 

The last date on which a borrowed book must be returned to the library. 


